TRUST FUNDS

e Berthusen Park Trust



TRUST FUND

BERTHUSEN PARK TRUST

2009 2010 2011

Employee (Full Time Equivalents) 0 0 0

Mission Statement:

Administer trust fund in fiduciary responsible manner.

Services Provided:

The Finance Department provides the administrative staff to monitor and track this trust
fund. This department reviews and releases funds when appropriate.

2010 Highlights/2011 Goals and Objectives:

e To receive and dispense funds per fiduciary capacity for Berthusen Trust.

e Berthusen Trust principal is retained in Berthusen Trust fund. Interest income can
support Berthusen Park operations thru interfund transfers.

Budgetary 2009 2010 2011
Information Actual Actual Budget

$ 105,972 $ 104,665 $ 104,900
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BERTHUSEN TRUST REVENUE 2011 2011 2010 2010
Investment - Reserved $72,220 $72,220

Investment - Unreserved 31,880 31,645

Investment Interest 800 800

TOTAL REVENUE $104,900 $104,665
BERTHUSEN TRUST EXPENDITURES

Ending Cash\investment - Reserved $72,220 $72,220

Ending Cash\Investment - Unreserved 32,680 32,445

TOTAL EXPENDITURES $104,900 $104,665









PUBLIC WORKS
DEPARTMENT

LYNDEN VOTERS
MAYOR CITY COUNCIL
Scott Korthuis G. Bode
D. Burns
R. DeValois
T. Gelder
G. Kuiken
N. Laninga
B. Lenssen
CITY ADMINISTRATOR
Bill Verwolf
PUBLIC WORKS DIRECTOR| CITY
Duane Huskey AIRPORT
BUILDING OFFICIAL PROGRAMS, PROJECTS ADMINISTRATIVE OFFICE PUBLIC WORKS SYSTEMS | |\ 5 R /WASTEWATER
Inspector | & ENVIRONMENTAL MANAGER ] SUPERINTENDENT SUPERINTENDENT
COORDINATOR Larry Nyhoff
Bob Jones Mark Sandal Laura Burford Tamara Adams
BUILDING INSPECTOR ENGINEERING PERMIT TECHNICIAN
(Part Time) TECHNICIAN - Jean Taylor-Byers WATER &
| | TRANSPORTATION/ MAINTENANCE WASTEWATER
DEVELOPMENT JOURNEY TREATMENT PLANT
PROGRAM Jeffrey Davis OPERATOR
(Vacant) Philip Dykstra Chris Giesting
Chris Libolt Mike Kim
Keith Shelly Louis Kitchens
SENIOR Dale TeVelde Katherine Orlich
ADMINISTRATIVE Tylex: Tlml.nermans Brad Oxford
ASSISTANT Rich Witan Vacant
Heather Sytsma Vacant &
UTILITIES Maintenance Tech
TECHNICIAN & Don Lankhaar
PROGRAMS ASSISTANT James Jones
Nick Imbrey
ADMINISTRATIVE
ASSISTANT
Lori Jilk MAINTENANCE
JOURNEY
Seasonal

E— (3 Positions)




CITY OF LYNDEN

HISTORY OF STAFF POSITIONS

POSITION

INCUMBENT

DATE POSITION BEGAN

Administration

Mayor (Part-time)

Scott Korthuis

City Administrator

Bill Verwolf

11-01-93 (Combined w/City Clerk in 1997)

Human Resource

Linda Peterson

12/29/08 (Previously Deputy City Clerk position

Manager/Deputy City Clerk from 01-18-00, which was Administrative
Assistant position from 01-01-94)
Court Clerk Tammy Graham | This was combined with City Clerk position until

1984 when City Clerk and Court Clerk became
separate positions.

Court Administrative Assistant

Tammy DeZeeuw

03-10-04 (previously Admin Clerk Il from 01-01-

98)
Court Admin Assist (Part-Time) VACANT 08-24-05
Admin Assistant VACANT 05-15-00 (Previously Admin Clerk 1 — title

changed to Admin Asst. in 2003).

Technical Support Specialist Tony Velasco 03-03-03
Technical Support Technician Nicholas Miener | 01-01-09
(Part-Time)

Finance

Finance Director

Teresa Camfield

This is the previous City Treasurer Position. It
combined w/City Clerk position in 1993.

City Clerk position combined with City
Administrator function in 1997.

Accounting Operations
Supervisor

Linda Schreifels

01-01-03 (previously Acct Tech II/IIl — title
changed 01-01-03)

Accounting Technician

Jamie Noteboom

01-01-88 (Prev Acct. Tech Il —title changed 01-
01-03)

Accounting Technician

Bethany (Bierlink)
Hilt

03-25-02 (Prev. Acct. Tech Il — title changed 01-
01-03)

Senior Accounting Technician

Stacy (Oxford)
Christensen

09/16/98 part-time Acct Clerk
04/15/99 full-time Acct Clerk
(Prev. Acct. Tech Il — title changed 01-01-03)

Fire Department

Fire Chief

Gary Baar

12-01-95

Assistant Fire Chief

Robert Spinner

11-01-00

Support Services Manager

Sandra
Dalessandro

01-01-02 (Previously Admin Clerk II)

Career Lieutenant

Chad Baar

10-17-05 (previously Captain from 10-17-05)

Career Lieutenant

Branden Brink

12-12-08 (previously Captain from 01-05-06)

Career Lieutenant

Travis Campeau-
Krueger

12-08-10 (previously Firefighter from 02-16-09)

Firefighter

Chris Byer

03-04-09 (hire date)

Firefighter

Ryan Winkler

03-01-09 (hire date)

Firefighter

Michael Whittley

11-08-07




CITY OF LYNDEN

HISTORY OF STAFF POSITIONS

POSITION

INCUMBENT

DATE POSITION BEGAN

Parks Department

Parks and Recreation Director

Vern Meenderinck

01-27-86

Recreational Coordinator

Nancy Norris

01-18-00 - part-time, 01-01-01 - full-time

Park Manager — Berthusen Park

1977- Position Began
October 2005 - Position Eliminated

Park Maintenance Supervisor VACANT 01-18-00

Park Maintenance Worker | Fredric Faupel 01-02-85

Park Maintenance Worker |l Joseph Owens 01-03-05

Park Maintenance Worker | Derrik Sanford 01-09-06

Park Maintenance Worker |l Sam Larson 02-16-10

Planning Department

Planning Director Amy Harksell 01-01-03; previously Planner from 04-01-93

Planning Technician (Part time)

Korene Samec

01-01-06; previously Planning Clerk Il from April

1992 part-time; December 1999 full-time;
changed to part-time January, 2010

GIS Technician/Planner |

Dale Purcell

09-21-05 % time w/Planning and % time with
Public Works; 01-01-10 changed to ¥ time with
Planning and % time with Public Works.

Police Department

Chief of Police

Jack W. Foster

Deputy Chief

John Billester

06-08-91 - Lieutenant Position
2006 Title changed to Deputy Chief Position

Police Officer

03-04-96 — Lieutenant Position

Matthew Torok 2006 — Title changed to Police Officer
Support Services Manager Marilyn Wyss 08-15-83
Records/Communications Terrie (Johnson) 01-01-03, previously Records Clerk (from
Specialist Smith August 1989 part-time; 01/01/94 full-time
Records/Communications Dawn Castle 03-05-01
Specialist
Police Officer Donald Glunt Position began prior to 1980

Police Officer

Larry Brooks

Position began prior to 1980

Police Officer

Stuart Hoogerhyde

Position began prior to 1980

Police Officer D. Lee Beld 1985
Police Officer Randy Humphreys | 1988
Police Officer Mel Blankers 1993

Sergeant

Russell Martin

1994 Police Officer position began
2006 Changed to Sergeant position

Police Officer

Scott Myhre

1996

Sergeant position in 2006 Jeremy Bos 07/16/99 Police Officer position(with partial
funding from grant)
2006 Changed to Sergeant position

Police Officer Kelly Heutink 04-03-00 (with partial funding from grant)

Police Officer

Doug Mather

2004

Codes Enforcement Officer

Richard Johal

1978 Parking Control Position

1984 Changed to Parking and Animal Control
01-23-06 Changed to Codes Enforcement
Officer




CITY OF LYNDEN

HISTORY OF STAFF POSITIONS

POSITION

INCUMBENT

DATE POSITION BEGAN

Public Works Department

Public Works Director

Duane Huskey

01-23-78 established PW Wks Dir position
April 1993 - combined positions of public works
and water/wastewater treatment plant directors

Assistant Public Works Director

06-03-97 Position eliminated in 2000

Program & Environmental Mark Sandal 02/20/01
Coordinator
Engineering Technician VACANT 02-20-01 Project Manager

Oct. 2006 Changed to Public Works Tech
Nov. 2006 Changed to Engineering Tech

Utilities Technician

Nick Holm (Imbery)

02/20/01 Surface Water Technician
Nov. 2006 — Changed to Utilities Technician

Engineering Technician Level Il

05-02-94 Position eliminated in 2008

Administrative Office Manager

Laura Burford

1984 (Prev Admin CIk Ill — title changed in 2003)

Permit Technician

Jean Taylor-Byers

10-01-90 (Prev. Admin Clerk Il — title changed
01-01-03)

Senior Administrative Assistant

Heather Sytsma

09-26-94 (Prev. Admin CIk Il — title changed 01-
01-03)

Administrative Assistant

Lori Jilk (from 03-
03-08; previously
vacant)

Part-time - 03-20-95, Became full-time on 01-03-
01 (Prev Admin Clerk Il — Title changed in 2003)

Building Official

Bob Jones

09-01-90

Streets/Systems Superintendent

Larry Nyhoff

1987 (Prev. Public Works Foreman [Streets]
Title changed in 2002); title changed to
Street/Systems Superintendent in 2009.

Maintenance Journey

Phillip Dykstra

08-02-93, changed from MW | to MW Il on
2/1/97, changed to MWIII 2001, 2002 changed to
Maintenance Journey

Maintenance Journey Chris Libolt Position began prior to 1980 (Prev. Maint Wkr 11|
— title changed in 2002)
Maintenance Journey Keith Shelly 04-06-94 (Prev Maint. Wkr Il — title changed 2002)

Maintenance Journey

Tyler Timmermans

Position began prior to 1980 (Prev Maint Wkr Il —
title changed in 2002)

Maintenance Journey

Dale TeVelde

01-01-87 (changed to MW 11l 2001 and to
Maintenance Journey in 2002)

Maintenance Journey

Jeffrey Davis

09-14-95 (Employee terminated in 2000 and
position was not re-filled) (Title changed from
Maint Wkr Il in 2002)

Maintenance Journey

Richard Witman

02-01-99

Revised from Operations Supervisor 02-20-01
Revised from Field Operations & Systems Supervisor
Oct. 2007

Water/Wastewater Treatment
Plant Superintendent

Tamara Adams

1990 - Public Works Foreman (Plants),
10/01/00 revised to Chief Compost, Water &
Wastewater Operator; title changed to
Water/Wastewater Treatment Plant
Superintendent in 2009




CITY OF LYNDEN

HISTORY OF STAFF POSITIONS

POSITION

INCUMBENT

DATE POSITION BEGAN

Public Works Dept. Continued

Water, Wastewater Treatment
Plant Operator

Katherine (Willis)
Orlich

01-15-86

01-01-96 changed from MW Il to MW IlI 2002
changed to Treatment Systems Maint Wkr 111,
changed to Water, Wastewater Treatment Plant
Operator in 2004

Water, Wastewater Treatment
Plant Operator

Brad Oxford

01/01/97, changed from MW Il to MW 111
07/01/00, changed to Water, Wastewater
Treatment Plant Operator in 2002

Water, Wastewater Treatment
Plant Operator

Mike Kim

08-01-96, changed from MW Il to MW 11|
07/01/00, changed from MW Il in 2002; changed
from MW Il to Water & Wastewater Treatment
Plant Operator in 2003

Water, Wastewater Treatment
Plant Operator

Louis Kitchens

10-01-96, changed from MW | to MW II
07/01/98, changed from MW Il to MW I
11/01-99, changed from MW III to Water &
Wastewater Treatment Plant Operator in 2003.

Water, Wastewater Treatment
Plant Operator

Chris Giesting

10-20-98, changed from MW Il to Water &
Wastewater Treatment Plant Operator 11/20/00;

Maintenance Technician
(Electrician/Instrumentation
Specialist)

Don Lankhaar

07-29-05; title amended to include
electrician/instrumentation specialist in 2009

Maintenance Technician
(Electrician/Instrumentation
Specialist)

James Jones

06-01-09; title amended to include
electrician/instrumentation specialist in 2009

GIS Technician/ Planner

Dale Purcell

09-21-05 V4 time w/Public Works and % time with
Planning; 01-01-10 changed to % time with
Public Works and ¥ time with Planning




CITY OF LYNDEN

EMPLOYEE BREAKDOWN BY DEPARTMENT

DEPARTMENT 2007 2008 2009 2010 2011
Administration 6 full-time 6 full-time 6 full-time 6 full-time 5 full-time
2 part-time 2 part-time 3 part-time 3 part-time 2 part-time
(includes mayor) (includes mayor)
Finance 5 full-time 5 full-time 5 full-time 5 full-time 5 full-time
Fire 6 full-time 6 full-time 9 full-time 9 full-time 9 full-time
+ volunteers + volunteers + volunteers (includes vacant + volunteers
Asst Chief
position)
+ volunteers
Parks 5 full-time 6 full-time 6 full-time 6 full-time 6 full-time
+ 1 full-time Park | + 6 Seasonal + 6 Seasonal + 4 Seasonal + 4 Seasonal
Maint Wkr Il to be
filled in 2007
+ 5 Seasonal
Planning 2 full-time 2 full-time 2 full-time 1 full-time 1 full-time
+1@ ¥timeto +1@ ¥timetobe | +1 @ %timetobe | +1 @ %timetobe | +1 @ ¥ time to be
be split with split with Public split with Public split with Public split with Public
Public Works Works Works Works Works
1 part-time 1 part-time
Police 18 full-time 18 full-time 18 full-time 18 full-time 18 full-time
+ volunteers + volunteers + volunteers + volunteers + volunteers
Public Works 21 full-time 22 full-time 23 full-time (vacant | 24 full-time 24 full-time
+1 @ Yatime to +1 @ Yatime to be | Admin Asst +1@ Ytimetobe | +1 @ Y time to be
be split with split with Planning | position filled in split with Planning | split with Planning
Planning + 1 full-time Engrg | 2008) + 3 Seasonal + 3 Seasonal
+ 1 full-time Tech to be added +1 @ Yatime to be | Workers Workers
Engrg Tech to be | in 2008 split with Planning
added in 2007 + 1 full-time One full-time
+ 1 full-time Admin. Maintenance
Utilities Tech to Assist. to be added | Technician
be added in 2007 | in 2008 position to be filled
+ 2 to 4 Seasonal | + 2 to 4 Seasonal in 2009
Workers Workers + 2 to 4 Seasonal
Workers
TOTALS 64 Full-time 66 Full-time 70 full-time 70 full-time 69 full-time
2 Part-time 2 Part-time 3 part-time 4 part-time 3 part-time
3 Full-time to be 2 Full-time to be 1 vacant full-time 7 Seasonal 7 Seasonal

added in 2007
7 to 9 Seasonal

added in 2008
8 to 10 Seasonal

position to be filled
in 2009
8 to 10 Seasonal




STATISTICS

Following are several examples of statistical information related to increases in
population, residential dwelling units, sewer lines, water connections and storm
systems. All are an indication of increasing service demands and relate to budgetary

changes.
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CITY OF LYNDEN

PERMITS

Single Family Residence - Permits Issued
New Construction 2000 - 2010

139

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010
YEAR

PERMITS

Multi Family Permits Issued
New Construction 2000 - 2010
Includes Duplexes

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010
YEAR

PERMITS

Commercial Permits Issued
New Construction 2000 - 2010

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010
YEAR

Total
Years Permits
2000 - 2004 512
2005 - 2010 370
2000 - 2010 882
Total
Years Units
2000 - 2004 136
2005 - 2010 130
2000 - 2010 266
Total
Years Permits
2000 - 2004 22
2005 - 2010 23
2000 - 2010 45



CITY OF LYNDEN

MILES

SEWER PIPE

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010

YEAR
WATER PIPE
60 - 53.96 ~ 54.45 56.82 56.82 56.93
40.65 40.65
N
L
=
=
2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010
YEAR
STORM PIPE
e P
20.76
18.94 19.63
o 20 - 18.24 18.24
Ll
=
=

2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010
YEAR




CITY OF LYNDEN

POLICE AND TRAFFIC INFRACTION REPORTS 2000 - 2010
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2010
2009
2008
2007
2006
2005
2004
2003
2002
2001
2000

4225
3905
3737
4029
3920
3601
3898
3915
2406
2150
2125

TRAFFIC INFRACTIONS

2002
2003
2004
2005
2006
2007
2008
2009
2010

YEAR

2010
2009
2008
2007
2006
2005
2004
2003
2002
2001
2000

1609
1204
934
1227
1416
1204
1238
671
1238
661
560



BUDGET
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BUDGET GLOSSARY

This glossary identifies terms used in this budget. Accounting terms are defined
in general, non-technical terms. For more precise definitions of these terms, the
reader should refer to the state BARS manual.

Account: A record of additions, deletions, and balances of individual assets,
liabilities, equity, revenues, and expenses.

Accounting System: The total set of records and procedures used to record,
classify, and report information on the financial status and operations of an entity.

Accrual Basis Accounting: A method of accounting for revenues and
expenses when earned or incurred instead of when cash is received or spent.

Appropriation: A legal authorization granted by the City Council to make
expenditures and to incur obligations for a specific purpose or program. Usually
granted for a one-year period.

Assessed Valuation: The estimated value placed upon real or personal
property as the basis for levying property taxes.

Audit: An examination to determine the accuracy and validity of records and
reports by an agency whose duty it is to make sure the City conforms with
established procedures and policies.

BARS: Standards for Budgeting, Accounting, and Reporting System. The
manual from the state of Washington contains the rules established by the state
Auditor's Office that City of Lynden is required to use.

Base Budget: The ongoing cost to maintain the current level of service.
Inflation is included in the budget without increasing any level of service.

Benefits: The City provides employee benefits such as social security,
retirement, worker's compensation, medical insurance, dental insurance and
vision insurance.

Bond: A written promise to pay a specific sum of money (principal) at a
specified future date along with periodic interest rate. Bonds are typically used
for long-term debt to pay for a particular capital expenditure.



Budget: A plan of financial operation embodying an estimate of proposed
expenditures for a given period and the proposed means of financing them.

Used without any modifier, the terms usually indicates a financial plan for a single
fiscal year.

Capital Assets: Assets of significant value that have a useful life greater than
three years and have an initial cost greater than $5000. Also referred to as fixed
assets.

Capital Projects: Projects that purchase or construct capital assets. Typically,
a capital project encompasses a purchase of land and/or the construction of a
facility or roadway.

Cash Basis Accounting: The method of accounting where revenues are
recorded when received and expenditures are recorded when paid.

Contingency: A budgetary reserve set aside for emergencies or unforeseen
expenditures.

Councilmanic Bonds: Bonds issued with the approval of the City Council, as
opposed to bonds that must be approved by public vote. Councilmanic bonds
must not exceed 1.5 percent of the assessed valuation.

Debt Service: The annual payment of principal and interest on the City's
indebtedness.

Department: Refers to an organizational unit. In Lynden this term refers to a
number of such units: Legislative Department, Executive Department, Finance
Department, Planning Department, Community Development Department, Police
Department, Fire Department and Public Works Department.

Enterprise Fund: See Utility Fund.

FTE: Stands for Full-Time Equivalent and is a numerical expression that
indicates the amount of time a position has been budgeted. A position budgeted
at 40 hours per week for twelve months equals 1.0 FTE. A position budgeted at
20 hours per week is equivalent to .5 FTE.

Fund: An accounting entity with its own self-balancing set of accounts that
include both revenues and expenditures.

Fund Balance: The excess of an entity's assets over its liabilities in a particular
fund. A negative fund balance is a deficit.

General Fund: In the City budget, this fund is divided into departments.



General Obligation Bonds: Bonds for which the full faith and credit of the
issuing government are pledged for payment.

Grants: A contribution of assets (usually cash) by one government unit or other
organization to be used or spent for a specified purpose, activity, or facility.
Typically, these contributions are made to local governments from the state and
federal governments.

Interfund Transfers: Amounts transferred from one City fund to another.

Intergovernmental Revenue: Grants, entitlements, shared revenues and
payment for goods and services by one government entity to another.

Levy: To impose a tax, special assessment or service charge for the support of
government activities. The term most commonly refers to the real and personal
property tax levy.

Levy Rate: The rate at which taxes, special assessments or service charges are
imposed. For example, the real and personal property tax levy is the rate at
which property is taxed per $1,000 of assessed valuation. The rate, when
applied to the total assessed valuation within the City, may not generate an
amount of property tax more than what is specified under state law.

LEOFF: A state retirement system for law enforcement personnel of the City.

Licenses and Permits: Charges for the issuance of licenses and permits.
Licenses are required by municipalities for selected trades, occupations and
other activities for regulatory purposes. Permits are issued to aid regulation of
new business activities.

L.1.D.: Stands for Local Improvement District. A compulsory levy made against
certain properties to defray part or all of the cost of a specific improvement or
service deemed to primarily benefit those properties.

Modified Accrual Accounting: A basis of accounting in which expenditures are
accrued but revenues are accounted for on a cash basis. This accounting
technique is a combination of cash and accrual accounting since expenditures
are immediately incurred as a liability while revenues are not recorded until they
are actually received or are "measurable” and "available for expenditure." Since
this type of accounting basis is a conservative financial approach, it is
recommended as the standard for most government funds.

Operating Budget: The annual appropriation to maintain the provision of City
services to the public.



Operating Transfer In/Out: Transfers from/to other funds that are not related to
rendering of service.

Other Services and Charges: A basic classification for services other than
personnel services that are needed by the City. This budget item includes
professional services, communication, travel, advertising, rentals and leases,
insurance, public utility services, repairs and maintenance, and miscellaneous.

Preliminary Budget: The Mayor's recommended City budget submitted to the
City Council and public by November of each year.

PERS: Stands for Public Employees Retirement System. This retirement plan is
operated by the state of Washington for all City employees, other than law
enforcement and fire fighter personnel.

Reserve: A segregation of assets to provide for future use toward a specified
purpose.

Resources: Total dollars available for appropriations including estimated
revenues, fund transfers and beginning fund balances (also called beginning
cash).

Revenue: Income received by the City to support programs or services to the
community. "Revenue” includes such items as taxes, fees, user charges, grants,
fines and forfeits, interest income and miscellaneous revenue.

Revenue Bond Anticipation Note: Short-term, interest-bearing note issued by
a government in anticipation of revenues to be received at a later date.

Revenue Estimate: A formal estimate of how much revenue will be earned from
a specific source for some future period; typically, a year.

Salaries and Wages: Amounts paid for services rendered by employees in
accordance with rates, hours, terms and conditions authorized by law or stated in
employment contracts. This category also includes overtime and temporary help.

Service/Performance Measures: Specific quantitative measures of work
performed within an activity or program (i.e., total miles of streets cleaned). Also,
a quantitative measure of results obtained through a program or activity (e.g.,
reduced incidence of vandalism due to new street lighting program).

Special Assessment Debt: Principal and interest on bonds related to Local
Improvement Districts. This type of debt is callable when money is available to
make payments (this occurs when prepayments are received from property
owners).



Special Revenue Funds: General government funds where the source of
revenue is dedicated to a specific purpose.

Taxes: Levied by a government for the purpose of financing services performed
for the common benefit. Taxes do not include specific charges made against
particular persons or property for current or permanent benefits such as special
assessments. The term also does not include charges for services rendered only
to those who pay, for example, sewer service charges. See Enterprise Funds.

Transfers: See Operating Transfers In/Out.

U.L.I1.D: Stands for Utility Local Improvement District. A compulsory levy made
against certain properties to defray part or all of the cost of a specific utility
related improvement or service deemed to primarily benefit those properties.
Bonds issued are considered revenue related.

Utility Fund: Proprietary fund type used to report an activity for which a fee is
charged to external users for goods or services. Also referred to as Enterprise
Funds.

Warrant: An order drawn by the legislative body or an officer of a government
upon its treasurer directing the latter to pay a specified amount to the person
named or to the bearer.





