Exhibit A
PRA Fee Schedule
Fee(s)

Type of Record
Paper copies

15 cents per page

Scanned copies

10 cents per page

Records uploaded to email, cloud based storage,
CD/DVD or flash drive

5 cents each per every
4 electronic files or attachments

Records transmitted in electronic format

10 cents per gigabyte (GB)

Digital Storage Media Device (CD/DVD, flash drive)

Actual Cost

Envelopes & Postage or Delivery

Actual Cost

Nonstandard copies
(oversized copies, photographs, plans, etc.)

Actual Cost

Customized Service Charge

When the request would require the use of IT expertise
to prepare data compilations or when such customized
access services are not used by the City for other
business purposes, the City may charge the actual
cost.
The City must notify the requester that it will be doing a
customized service and can require a 10% deposit.

Any other record not described above

Actual Cost

Additional Information Regarding Fees and Payment
There is no cost for inspection of public records, however, the City does charge fees for copying,
scanning and mailing records to the Requester in accordance with the above fee schedule. Payment
for responsive records and delivery costs must be received before the records are provided. If
payment is not received within 30 days of the date the records are made available, the request will be
deemed abandoned and will be administratively closed without further communication to the
Requester. The City will remind the Requester of these time frames when the records are available.
The City offers two methods for delivery of responsive paper records to a public records request.
Paper records are available via in-person pick up or by postal mail. The Public Records Officer may
require a 10% deposit for large records requests which require multiple installments.
Installments which have a volume of electronic records that exceeds 25 mb will be delivered via
CD/DVD or USB memory device. Digital Storage media/devices are charged the actual cost of
material (such as a CD/DVD, flash drive, etc.). CD/DVD and USB memory devices can be either
picked up in person or sent by postal mail. For electronic records requests which have a very low
volume of responsive records, the records may be sent through email as an attachment and the
appropriate costs will be charged.
No charges will be assessed if the cost of responsive records is less than $10.00.
The City does not provide customized access to its databases or computer systems such as personal
use of its databases or computer systems. However, the City will allow a Requester to view public
records which are responsive to their request on a City computer system if necessary.
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